MMUHOBPHAYKUM POCCUA
GOEOEPAJIbBHOEFOCYOAPCTBEHHOE BIO)XETHOE OBPA30OBATEJIbHOE YYPEXXOEHUE
BbICLLWEFO OBPA30BAHUA
«BOPOHE)XCKUWA FOCVHAPCTBEHHbIIZ YHUBEPCUTET»

(®rBOY BO «BI'Y»)

YTBEP>XOAKO
3aBeqyowmin kacegpomn
aHrnunckon cdounonorum

LlypnkoBa J'I‘.B.
25.04.2025 .

PABOYAS MPOrPAMMA YYEEHOW AUCLUMIIUHBI

Bb1.B.11 YnpasneHue mexayHapoaHbIMU NPOEKTaMM U UX A3bIKOBOE CONPOBOXAeHUe

1. lncp n HammeHoOBaHMe HanpaBneHUss NOAroToBKU/cneunanbLHOCTU:
45.03.02 JluHreuctumka

2. Mpodmnb noaroroBku/cneunannsaumm:
Teopusa n meToguka npenogaBaHNa MHOCTPaAHHbIX A3bIKOB U KYNbTYp. AHIMIMNCKUIA A3bIK

3. Ksanudmkauumsn (cteneHb) BbINyCKHMKa: Gakanasp
4. dopma ob6yUYeHUA: OYHas

5. Kacbenpa, orBevarowias 3a peanusauumio AUCLUNIIUHBI:
Kadbenpa aHrnumnckon punonormm

6. CoctaButenb nporpammbl: 3aBbdanoBa Jlunua AnekceeBHa, KaHA. uUIon. Hayk,
npenogasaTenb kKadeapbl aHMIMNCKOM unosorum

7. PekomeHaoBaHa: HayyHo-meToanvecknm copetom dakynoteta Pl o,
npoTtokon Ne 8 ot 18.04.2025 .

8. YueOHbIN roa: 2028/2029 CemecTp: 8



9. Llenn n 3apayum y4ye6HON AUCLUUNIINHDI:

Llenb avcuunnuHbl - nNogroToBuTb OOy4Yalollerocss kK npodeccMoHanbHOM OeATenbHOCTU B
06nacTn MexbA3blKOBOW U MEXKYNbTYPHOW KOMMYHUKALUKN, MHOS3LIYHOIO WH(OPMALMOHHOMO
obecneyeHns n MHGpOPMaLNOHHO-KOMMYHUKATUBHOIO COMPOBOXOEHUS BCEX HanpaBneHun u
dopM NpoeccnoHanbHON MeXayHapOAHOW KOMMYHUKaLMK.

OCHOBHbIe 3a4a4u1 ANCLMUMINHBI:

1) NOAroTOBUTbL CTYAEHTOB K paboTe Mo opraHu3auMmM U NPOBEAEHUIO Pa3fNUYHbLIX AENOBbIX,
HayYHbIX U KyNbTYPHbIX MEPONPUATUA MEXAYHapPOAHOro YPOBHS (KOH(EPEHLMIA, CUMMNO3UYMOB,
BbICTABOK U T.M.), @ TakKe Mo NPOABUKEHNIO U NOBLILLEHUIO UMUXKA OpraHM3auun, ee TOBapoB U
yCcnyr;

2) HayuUTb CTYOEHTOB OCYLUECTBMSTb MpuUeM TenedOHHbIX 3BOHKOB M OOLLEHME OT UMEHM
KnMeHTa, HeobxoaMMoe ANns opraHM3auumM BCTPEY, MEepPONpUsITUA UNW nepeaadm MHpopmauunm;
BECTU [EIoBYI0 MEepenucky Ha MHOCTPaHHOM si3blke OT MMEHM KIWeHTa; paspabaTbiBaTb U
dopmmpoBaTb peknamMHble MaTtepuarnbl O NPOBOAUMbLIX MEXOYHAPOAHbIX MEepPOMnpUATUSX Ha
MHOCTPaHHOM $si3bIKe; MEPEBOANTL CaliThl HA MHOCTPAHHBI A3bIK; OKa3blBaTb BU30BYHO NOAAEPKKY
y4YacTHMKaM MepOonpUsITUA U OCYLLECTBNSATL OPOHNPOBaHME.

10. MecTto y4ye6HOM AucuunnuHbl B cTpykTtype OOI: aucumnnuHa B1.B.11 YnpasneHue
MEeXAYyHapOOHbIMU NPOEKTaMn U UX A3bIKOBOE COMNPOBOXAEHWEe BXOAUT B 0bs3aTeribHyo
yacTb brnoka b1 B yacTb, hopmMupyemyto y4acTHMKamm obpasoBaTenibHbIX OTHOLLEHWUA.

11. MnaHupyemble pe3ynbTaTbl 00y4eHUSA NO AUCLUUNIIMHE (3HAHWUA, YMEHUS, HaBbIKK),
COOTHECEeHHble C TMNfaHupyeMbiMU pe3ynbTaTaMu OCBOEHUsi obpa3oBaTenbHOM
nporpaMmmbl (KOMNeTEeHLMAMU) U UHOUKATOPaMU UX [OCTUXKEHUA:

Kog HasBaHve Koga(bl) Nnamkatop(bl) lMnaHmpyemble pe3ynbtaThl
KOMMNeTEeHLMM 0b6y4eHus

YK-2 CnocobeH YK-2.4 | ®opMynumpyeT KOHKPETHYI, | 3HaTb: NMPUHLMMbBI CO34aHUSA
onpenensTh cneunduyHYIo, U3MEPUMYIO | [JOPOXHOI KapTbl, BblAeneHNs
KDY 3378y B BO BPEMEHW 1 cTpaTernyecknx 3agad u aTanos
pamKax NPOCTpaHCTBe Lienb, a paboThbl HaJ NPOEKTOM

. TaKke onpegenseT
nocTasreHHoun [IOPOXHYIO KapTy ABWKEHUA | YMeTb: BbICTpanBaTh Mepapxuio
uenu un K Llenu, ucxoas uns Lienen npoekTa, cTpaternm ux
BbIGUPaTL MMEIOLLIMXCS PecypcoB 1 [OCTVXEHUS 1 NoKasaTenm ux
onTUMarnbHble OrpaHnyeHNil OLIEHKM B COOTBETCTBUM C
Crnocobbl UX Tpe6oBaHUSIMMU NMPABOBLIX HOPM W
DELLIGHUS, VMEIOLLIMMMICS pecypcamit n
OrpaHNyYeHNsIMU

nexopnsa U3
ACUCTBYIOLLINX BnageTb: HaBblkamm
NpaBoBbIX HOPM, CTPaTErnyeckoro nnaHMpoBaHUS
NMEIOLINXCA ANS peLleHns NoCTaBNEHHOM
pecypcos u 3a[auv B COOTBETCTBUN C
OrpaHnHeHnn Tpe6oBaHUSIMU NMPABOBLIX HOPM W
MpoekTHas MMEIOLLIMMUCS pecypcamu 1
NeaTenbHOCTb

orpaHn4yeHnamMun




YK-2.5

CocraBnset
Nepapxmyeckyro CTpyKTypy
paboT, pacnpeaensiet no
3ajadam (pnHaHcoBbIE U
TPYAOBbIE pecypchbl

3HaTb: PyHKUUKN 1 MeToabl
yrnpaBneHnsi NpoeKkTamu,
CUCTEMY Mepapxnyeckomn
CTPYKTYpbl paboT, NpyHUMNbI U
MoZenu opraHnM3aumm rpynnosown
N KONNEKTUBHON AeATenbHOCTH

YMeTb: cocTaBnsiTb MaTpuly
OTBETCTBEHHOCTY U
KOMMYHMKaLMKN B NPOEKTE

BriageTb: HaBblkamu
LienenonaraHuns, UCronb30BaHus
rMBKOro MHCTPyMeHTapus,
OpraHM3aLmm KonyeKTUBHOM
paboTkl B NpOeKTe

YK-2.6

OueHunBaeT
3PP EKTUBHOCTb
pesynbTaToB NpoekTa

3HaTb: NPUHLMNBI OLEHNBAHNA
3P PEKTMBHOCTN NPOEKTOB

YMeTb: paccunTbiBaThb
3P PEKTMBHOCTb NPOEKTA U €ro
pe3ynbTaTos

BnapgeTtb: HaBblkamu
COCTaBrieHns cmeTbl 1 BrogxeTa
npoekTa, OLEeHKM

3P PEKTUBHOCTU MPOEKTA

12. O6bem aucUMNUHBI B 3a4eTHbIX eAMHULax/yacax B COOTBETCTBUM C YYEOHbIM

nnaHom — 2 3ET /72

Yyaca.

dopma NpoMeXXyToYHOM aTTecTauum: 3a4eT

13. TpyaoemMKkocTb No BuAam y4ye6Homn paboTbl:

TpyooeMKoCTb
Bup yuebHoin paboTbl Bcero [o cemecTpam
8 cemecTp
AyOnTOpHbIE 3aHATUSA
nekumm
B TOM 4ucrie: npakTnyeckme 24 24
nabopaTopHble
CamocTtosTenbHas paboTta 48 48
dopma NpoOMEXYTOYHOM aTTecTaumm
(3a4em —8 4.) saqer
UToro: 72 72




13.1 CopepxaHue AUCLUNIINHDbI:

Peanusauua
pasgena
n/n |HanmeHoBaHue pasgena AnCUMNnHbI
AVCUMNTINHGI CopepxaHue pasgena UCLMNINHbI C NMOMOLLIbIO
OHNanH-
Kypca, YMK
MpakTnyeckue saHATUA

1. | KomnnekcHoe 5 5 https://edu.v
o | SUTUCOuSe
CONpOBOXK/ACHNE mMeponpuaTun. Heobxoanmele 3HaHUSA I/)I/HaBbIKI/I ans /_\/lew.php?ld
MEXHyHapoaHou paboThl B MEXAyHapOaHbIX NpoekTax. KomanaHas =5395#
AeATenbHOCTH paboTa B npoekTe.
opraHusaumm

2. Hay4Ho-TexHu4yeckme KoHepeHLNN, KOHIpecchl, https://edu.v

cbesabl, CUMMNO3MYMbl, NOCBALLEHHbIE JOCTMXXEHUAM | su.ru/course
Bugbl n cneundumka n paspaboTkam B TON unun nHon obnactu; obyyatowme| /view.php?id
MeXOyHapOaHbIX TPEHWHIN U CEMUHAPbI; NPOBEAEHNE MeXayHapoaHbIX| =5395#
MeponpuaATAiA neperoBOpOB 3a KPYribiM CTONOM; CMOPTUBHbLIE

MEepPONPUATUSA, 3peNnLLHbIE MEPONPUATUS (BpydeHME

npemumn, dectmeanm un T.n.).

3. MHdopmaunoHHoe conpoBoXaeHne KoHdepeHUnn: https://edu.v
OpraHusauust CaunT KoHdepeHuMn, nevaTHasa NpoayKumus, su.ru/course
MeXOyHapOaHbIX MHGOPMaALIMOHHbIE MaTepuarbl, NPe3eHTaUNOHHbIE /view.php?id
KOHbepeHLUI 1 nakeTbl. [JlokymeHTauus (06baBneHus, npurnawenunsa | =5395#
BbICTABOK yyacTHuKam, nporpamma v T.n.). CounanbHas

nporpamma. ConpoBoXaeHNE y4aCTHMKOB.

4. | HanucaHue n dopmaTbl obmumanbHbIX MHPOPMaLNOHHBIX TEKCTOB. | https://edu.v
penakTupoBaHue O61bsABNEHNS O CpOKax U TeMaTuke KOHEpPEeHUUN su.ru/course
MHOPMAaLIMOHHbIX (call for papers), 06bABNEHNS O COBLITUN, /view.php?id
TEKCTOB Ha aHITIMACKOM | NoATBEPXOEHUS, opuLmnanbHble npurialeHms =5395#
A3blKe y4acTHUKaMm, nporpammMa MeponpusTus.

5. | Hanwucanue n https://edu.v

Cneuudmnka omumanbHbIX peKNamMHbIX U
pefakTupoBaHue su.ru/course
NPOMOYTUHIOBbIX TEKCTOB. NpoasmxeHne : .
peKnaMHbIX n - /view.php?id
MeponpuaTUA (Hapy>KHasa peknama, oHnavH peknama)| _
NPOMOYTUHIOBbIX o =5395#
TEKCTOB Ha nero NMHOPMaLMOHHOE CONPOBOXAEHME (CanT,
o 6enmxu, bykneTbl, cepTUdUKaThl).
AHIIMNCKOM SA3bIKe

6. | ConposoxaeHue npu https://edu.v
BedeHNN 0enoBon [enoBasa 6ymaxkHasa 1 3NeKTpoHHas nepenncka c su.ru/course
nepernvckn Ha WHOCTpPaHHbIMU Y4aCTHUKaMK, NogroToBka v nepesoy | /view.php?id
aHITIMACKOM SA3bIKe. npeseHTauunn =5395#
lMepeBoa npeseHTaumm

7. | YCTHblE ¥ TMCbMEHHbIE https://edu.v

nepesoabl Ha
BbICTaBKaXx,

neperoBopax u
npeseHTaumnax

Peanunsaumsi notTpebHOCTEN y4aCTHUKOB
MepOonpuATUSA NO A3bIKOBOW Nogaepxke (NMndHoe
COMNPOBOXAEHWE, 3KCKYPCMOHHOE COMPOBOXAEHNE,
nepeBoj 4aCTHOM JOKyMeHTauum n ap.)

su.ru/course
/view.php?id
=5395#




13.2 Tembl (pasaenbl) AUCLUUNNVHBLI U BUAbI 3aHATUK:

Buabl 3aHATUI (KONMYECTBO YacoB)

Ne HanmeHoBaHue TeMbl
Mpaktnye | CamocTtosTenb
n/n (pasgena) oucumnunHbl Jlekumn Bcero
ckne Has paboTa

1. KomMnnekcHoe aHrnos3biyHoe 3 6 9
COMPOBOXAEHNE MEXOYHAPOOHOMN
OeATENbHOCTN opraHmn3aunm

2. Buabl 1 cneundmka mexgyHapoaHbIX 3 7 10
MEepOnpUATUNA.

3. OpraHusaumst MexayHapogHbIX 3 6 9
KOHbepeHLNN 1 BbICTABOK

4. | Hanucanue u pegaktupoBaHue 3 7 10

MHPOPMALIMOHHbIX TEKCTOB Ha
AHITIMNCKOM SA3bIKE

S. HanucaHue n pegaktupoBaHue 4 7 11
pPeKnaMHbIX U NPOMOYTUHIOBbIX TEKCTOB
Ha aHIIMNCKOM A3blKe

6. ConpoBoxaeHue npu BegeHuy Oenosomn 4 7 11
Nepenmnuckmn Ha aHrMMNCKOM A3bIKe.
lNepeBoa NpeseHTaUMm

7. | YCTHblE 1 MMCbMEHHbIE NepeBoabl Ha 4 8 12
BbICTaBKax, neperosopax u
npeseHTaumnax
WNtoro: 24 48 72

14. MeToauyeckue ykazaHus onsi ooy4aroLmnxcs no 0CBOEHUIO OUCLUUNIIUHbBI:

MpucTtynas K usyyeHno aucumninmHel, obyyaroemMycs HeobxoanmMo BHMMAaTeSTbHO 03HAaKOMUTLCS C
TemMaTU4eCKMM MfaHOM 3aHATUWA, CMUCKOM pPEeKOMeHOOBaHHOM y4yebHOM nuTepaTtypbl, YACHWUTb
nocnefoBaTenbHOCTb BbINOMHEHUS MHAMBUAYANbHbIX (CAMOCTOSATENbHbIX) YY4eOHbIX 3a4aHWN.

Ha npakTtnyeckux 3aHATUSIX MPOXOAMUT BbINOSTHEHNE NMPaKTUYECKUX 3aJaHUN.

Mpn n3yveHnn y4ebHom aucumnnnmHel ocoboe BHUMaHWe cneayeT yaenuTb NpuobpeTeHnto HaBbIKOB
peleHnsa npodreccMoHarnbHO-OPUEHTMPOBaHHLIX 3adadv. [na aTtoro, udyyms martepuan OaHHOW TeMbl,
HeobxoAuMMo pa3obpaTbCAd B peLleHMAX COOTBETCTBYHOLUMX 3aday, KOTopble paccmaTpuBanucb Ha
NpaKkTUYeCcKUX 3aHATUAX, MpuBeAeHbl B y4ebHO-mMeToaMYeckux MaTepuanax, nocobusix, yyebHukax,
obpaTnB ocoboe BHMMaHWE Ha MeToANYECKMe yKaszaHUs MO UX PELUEHUIO.

3aKkoHuMB u3y4yeHue pasgerna, HeobxoAMMO MPOBEPUTb YMEHWE OTBETUTb Ha BCE BOMPOCHI
nporpamMmbl Kypca no 31on TeMe (oCyLecTBUTb CaMOMNPOBEPKY).

B kauecTBe Tekyluen atTectaumm obyyaloLmMMecs npeanaraeTcs BbINONHEHWe NpakTuiecknx pabor,
obobLaoLmx NonyYyeHHble 3HaHWS, YMEHUSA N HaBbIKW.

N3ydyeHune gncumnnuHel TpebyeT cucteMmaTnyeckoro, yrnopHoro U nocneaoBaTenbHOro HakonmneHns
3HaHWN, YMEHWI 1 HaBbIKOB. [ponycky OTAENbHBIX TEM HE MO3BONSAT rNy6OKO OCBOUTL BEChb NPEAMET B
Lenom.

15. MNepeyeHb nuTepatypbl, pecypcoB MWHTepHeT, HeoOXOAMMbLIX ANsA OCBOEHUA
AUCLMNIINHBI:
a) nuTtepartypa:

Ne n/n NcTouHumk
3axaposa, EneHa BuktoposHa. Public relations and advertising in close-up: yuyebHoe
1 nocobue ansa CTyaeHTOB BY30B, 00y4atoLwmxcs no ryMaHUTapHbiM 1 coLmManbHo-

3KOHOMWYECKNM CMEeLManbHOCTAM NOArOTOBKM ANMNNOMUPOBAaHHbIX crieumnanucTtos / E.B.
3axapoea, J1.B.Ynbannwesa. — M.: UMIM3-Mabnuw, 2004.— 270




dapbun, 3.4. Kak cosgatb ycnewHyto peknamy / 3.[1. ®apbu; NMep. ¢ aHrn. A. JleBwnHa noa
2 pen. H.H. Mawckon.— 3-e n3g. — CI16 ; M. : Heea : Onma-lpecc, 2003 .— 253

AHbLKVH, B.M. YnpaBneHue npoektamun: pyHaamMeHTanbHbIn Kypc : y4ebHUK / B.M. AHbLUKH,
A.B. AnewwuH, K.A. BarpaTtnonu ; pea. B.M. AubwnH, O.M. UnburHa. - Mockea :
M3paTtenbckuin gom Bbiclien Wwkonbl akoHoMUKK, 2013. - 624 c. - (Y4ebHukn Boicwen wkonbl
3KoHOMUKNM). - ISBN 978-5-7598-0868-8; To ke [OnekTpoHHbIn pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=227270

MopryHos, B./. MexayHapoaHbii MapkeTuHr: y4ebnuk / B.. MopryHos, C.B. MopryHos. -

4 Mockea : i3gaTtenbcko-Toproeas kopnopaums «Jawkos n K°», 2017. - 182 c. : un. -
(YyebHble nsgaHua gnsa 6akanaBspoB). - bubnuorp. B kH. - ISBN 978-5-394-02720-8 ; To xe
[OnekTpoHHbIN pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=495796

5 XpamyeHko, B. E. [lenoBoe obweHne ¢ 3apybexHbiMy napTHEpamm : y4ebHoe nocobue :
[16+] / B. E. XpamueHko. — KemepoBo : KemepoBckuiA rocygapcTBeHHbI yHuBepenteT, 2013.
— 110 c. — Pexum goctyna: no nognucke. — URL:
https://biblioclub.ru/index.php?page=book&id=232400

6) HdOpMaUNOHHBbIE 3NEeKTPOHHO-06pasoBaTernbHble pecypchl (orumanbHble pecypcbl UHTEPHET):

Ne n/n
NcTovyHnK

1 OBbC «YHuBepcuteTckasa bubnmoTteka oHnamHy». — Pexxnm goctyna: no noanmcke. —
URL: 3BC "YHuBepcuteTtckas bubnuoteka oHNamH" Yntatb NEKTPOHHbIE KHUMN
(biblioclub.ru)

2 https://edu.vsu.ru/course/view.php?id=5395#

16. MNepeyeHb y4eOHO-MeTOAMYECKOrO obecneyeHus AnA CaMOCTOATENIbHOW paboThbl

Ne n/n
/ McTouHUK

Teopusi KOMMYHMKaUMM (NparMaTuyeckuin acnekT): yuebHoe nocobue / B.A. KameHesa. -
1 KemepoBo : KemepoBckuin rocygapctBeHHbIn yHuBepcuteT, 2013 . - 168 c. - URL:
http://biblioclub.ru/index.php?page=book&id=232504

17. O6bpa3oBaTesfibHble TEXHOSIOTMKU, UCMNONb3yeMble NpU peanusaumm Yy4eOGHOMU
OUCUMNIINHBI, BKNOYaAs AUCTaHUUOHHble oOpasoBaTtenbHble TexHonorun (OOT),
aneKkTpoHHoe oby4yeHue (J0), cmewaHHoOe 0Gy4YeHUue

Mpn peanusaumm ANCUUNANHBI UCNONB3YIOTCA OUCTAHUMOHHbIE 0Bpa3oBaTerbHble TEXHOMOrMM B
4YacTu OCBOEHWsI MaTepuana, NpoBefeHUs TeKyllew aTTecTaumu, O CaMOCTOSATENbHOW paboTbl Mo
ANCUMNINHE.

[nsa ocBoeHUsA matepuana Ha NPakTUYeCKNX 3aHATUAX UCNONb3YIOTCH 3a4aHNd, npegHasHayYeHHble
Kak Ans MHAMBUAOYarnbHOro pelleHns 3agad, Tak U Ans KONnekTMBHOro obCcyxaeHus cTpaternm pelleHns
TOW N NHOW 3ada4n.

Takxke ncnonb3yetca cnegytowiee nporpammHoe obecneyeHue:

1. HewucknounTteneHble npasa Ha 10 Dr. Web Enterprise Security Suite KomnnekcHas
3awmta Dr. Web Desktop Security Suite.

2. [porpammHas cuctema ans obHapyXeHusi TEKCTOBbIX 3aMMCTBOBaHUN B Y4EOHbIX 1
Hay4HbIX paboTax AHTuNNnarnaT.BY3

3. [porpammHoe obecneyenne Microsoft Windows




18. MartepmanbHoO-TexHU4Yeckoe obecnevyeHne AUCLUMNIIUHDbI:

layn. 51/ - myneTumegmna-npoektop NEC M300X (1 wrT.), 3kpaH HacTeHHbIn ScreenMedia (1 wr.), 15
KomnbloTepoB ¢ Bbixogom B nHTepHeT (MK npenogasatens/monutop Philips 223V5LSB2 (1 wr.), MK
yyeHuka Intel Core 13-2120 3.3Gz/3M/1066), DDR 2048M6, HDD 160Gb, DVD-/+R/RW/-RAM, Video,
kopnyc mini-ATX) , knasuaTtypa, Mbib, MoHuTOop 18,5 LCD' (15 wrt.), WBI FSP APEX 600 (16 wT.)
Tenesusop Philips 32" PW (1 wr.)

19. OueHo4HbIe cpeacTBa Ans NpoBeAeHUs TEKyLEen U NPOMEXYTOYHOWN aTTecTauun

MopsaoK OLIEHKN OCBOEHMSA 0By4aloLLmMMnca y4eGHOro Matepumana onpeaensieTcs cogepXxaHnuem
creayowmx pasgenos AUCUMMIUHDI:

Ne HanmeHoBaHue pasgena Komne- MHaunkaTopbl AOCTUXKEHMUS OueHouHble
n/n avcuunimHel (moayns) TEeHUMN KoMNeTeHuumn cpencTtea
1. | KomnnekcHoe aHrnosiabivyHoe YK-2 dopmynnpyeT KOHKPETHY!O,

COMpPOBOXAEHNS crneunuyHyto, UsSMepnmyto BO

MeXayHapoaHou BPEMEHU U NPOCTPaHCTBE Lerb, a

OeATeNbHOCTU opraHn3auuu. Takke onpenenseT AOPOXHYI0

Buabl 1 cneunduka KapTy OBWXEHUS K Lenu, ncxoas

MeXOyHapoaHbIX N3 UMEIOLLIUXCA PeCcypCoB U

MeponpuUATUNA. orpaHunyeHnin (YK-2.4)

OpraHusaung CocTaBnseT nepapxmieckyto

MeXayHapOoaHbIX CTPYKTYypY paboT, pacnpegenseT

KOHpbepeHLNin N BbICTaBOK. no 3agadam uHaHCcOBbLIE U

Hanucanwue n Tpygosble pecypcebl (YK-2.5)

pedakTnpoBaHue OueHnBaeT ah(PeKTUBHOCTb

MHOPMALMOHHLIX TEKCTOB pesynbTaToB npoekta (YK-2.6)

Ha aHrNIMNCKOM S3bIKe. MpakTnyeckas

Hanucanwue n pabota

pefakTupoBaHne peknamHbIX

N NPOMOYTUHIOBbIX TEKCTOB

Ha aHrNIMNCKOM S3blKe.

ConpoBoxaeHue npu

BeJeHUn OenoBon

nepennckmn Ha aHrMMNCKomM

a3blke. [NepeBog

npeseHTauunn.

YCTHbIE N MUCbMEHHbIE

nepeBobl Ha BbICTaBKax,

neperosopax n

npeseHTaunsax

MpomexxyToyHasa aTTecTaums MpoekT

dopMa KOHTpOrs — 3a4eT

20. TunoBble OLEHOYHbLIE CpeaAcTBa M MeToAMYeCKMe MaTepuanbl, onpeaensiowme
npouenypbl OLleHUBaHUA

20.1 TeKyLWMN KOHTPOJIb yCNeBaeMoCcTun

B cooTtBeTcTBUM C «[lOoNoOXeHMeM O TekyLlen atTectaumm obyyarLmxcsa no nporpammMmam BbICLLIEro
0bpa3oBaHusa BopoHeXcKkoro rocyjapcTBEHHOMO yHMBEpPCUMTETa» No gucumnimnde «MmucbmeHHasa genosas
KOMMYHMKaUMsi HA NepBOM MHOCTpaHHOM a3blke» (2 3ET) npoBoauTcs ogHa obsi3aTtenbHas Tekylias
aTTecTaums.



OueHoYHbIMK cpecTBaMM TeKylen aTtTecTaumu sBMSTCA 3adaHus B pamKax MpaKkTU4eckom
paboThbl.

KoHTponb ycneBaemocTM MO AUCUMNINHE B XO4e TeKylen aTTecTauuu OCYLLECTBNSETCS C
MOMOLLbIO MpaKTUYeckon paboTbi:

MpakTnyeckasa paborTa.

Ne 3apaHue Bannbl
1. | Write a letter of invitation for the following event 50

How to give a good presentation (June)

About the workshop

One of the most common problems that presenters want to solve is how to feel more
confident while speaking in public. Confidence would appear to be the holy grail for
presenters: when describing confidence, people almost invariably wish to feel on the inside
the way another person looks on the outside, and understanding this confusion is central to
solving the problem. This highly interactive workshop attempts to equip participants with
practical tools to help enhance their presentational style so that they can deliver their
message with greater effect and impact. This session will not address specific issues relating
to the content of academic presentations.

Learning Outcomes
The session aims to help participants to understand:

what is confidence, where does it come from and how can | make it?

what do | need to do (or not do) in order to have a greater impact as a presenter?
what processes can help me control the way in which | deliver my message?

do | know my strengths and weaknesses in how | come across?

EAEGEEE

Speaker profiles
Piero Vitelli is transferable skills trainer, presenter and writer who provides solutions for
development needs in the personal, interpersonal and team settings.

Venue
3 West, 4.7University of BathClaverton DownBathBA2 7AY United Kingdom

Enquiries
DoctoralSkillsdoctoralskills@bath.ac.uk

Audience
All doctoral students

2 Translate the presentation into Russian.

Outline — “Connecting Sales and Marketing”

Speakers for each talking point to be determined as the outline and script are fleshed out

Segment  Dialogue/Talking Points Visuals/Slides

Intro Flavia and Frank introduce themselves Title Slide
and get the audience involved. Example:

Good morning! I'm Flavia, and I'm the 25
Marketing communications manager for



mailto:doctoralskills@bath.ac.uk

Ag. Who here is in marketing? Raise your
hands!

I’'m Frank, and | oversee global sales
programs. Who here is in sales?

We’re here together today to show you Puzzle visual (TBD)
the benefits of connecting Sales and incorporating “Connecting
Marketing, and to share some ways that Sales and Marketing”

Trimble can help you make those

connections easier and more successful.
Sales and Marketing each have their own | Marketing definition
functions and roles.

Sales definition
Refer to onscreen definitions/briefly

explain each role, if desired Consider showing them at
opposite ends of the same
Each team is doing great things. slide

And when two great things come together, | Classic Reece’s Peanut

it can create something even better! Butter Cup Commercial
(From YouTube — If
Think of it like this: connection isn’t good,
create back-up slide with
ad/image)
3 You had a useful meeting yesterday to discuss a new project with Jed Carter. 25

Write a letter of about 150-200 words to thank Jed for his helpful ideas. You can also
thank him for the lunch (say that you liked the restaurant and enjoyed the food). You hope to
meet Jed again soon.

OnuncaHne TexHonorMM NpoBeaeHns

MaTtepuanbl NpakTU4eCcKoro 3agaHus BbigatoTca 0byqaloWwmnMCcs Ha 3NEKTPOHHOM M ByMaskHOM
HocuTene. Bpems BbinonHennsa 3agaHus — 1 4yac 30 MuH. 3agaHme BLINOSHSAETCS OOy4varwmmucs
camMocTosTenbHO, 63 onopbl Ha CrpaBOYHbLIE MaTepuansl U CNOBapM.

TpeboBaHUs K BbINOMTHEHMIO 3adaHUN (MK LLIKanbl N KPUTEPUM OLLleHMBaHUS)
MakcumaneHoe konmyectso — 100 6annos. bannbl COOTBETCTBYIOT CReayOLWNM OLEHKaM:
100 — 80 6annoB — «OTNNYHOY.
79 — 65 6annoB — «XOPOLLO».
64 — 50 6annoB — «y4OBNETBOPUTENBHOY.
Hwxe 50 6annoB — «Hey4OBNETBOPUTENBHOY.

Ona oueHvBaHWs pe3ynbTaToB OOYy4YeHUss Ha Tekyllen aTTecTauum UCMonb3yrTCs crneayolme
nokasaTenu:

1) BnageHve [OUCKYPCUBHBLIMU CTpaTerMsiMmM peanu3auum KOMMYHWKATMBHOW Lienu B Jen0oBOM
KOHTEKCTe ObLLEHUSI B MMCbMEHHOM chopmaTte, BKo4Yasi CTPYKTYPHbIE 0COGEHHOCTM NMUCbMEHHBIX
hopmMaToB MHOSI3bIYHOrO [Er0BOro OOLUEHNSI U A3bIKOBble HOPMbl [AOMYCTUMbIE ANS KaX[aoro
KOHKpeTHOro oopmaTa KOMMYyHUKaLWK;

2) BrageHne npuemMamu YCTHOrO M MNUCbMEHHOrO MepeBoda, BKIOYAs YMeHWe nepepayn
KOMMYHUKATUBHOW WHTEHUMM cobecedHVMKOB C Y4YeTOM BCEX pefieBaHTHbIX NapameTpoB
AVCKYPCUBHOIO KOHTEKCTA;

3) 3HaHMEe KOHBEHLMA BeOEHUsI MEXKYNbTYpHOro Auanora W YMEHUE CKOPPEeKTUpoBaTb B
COOTBETCTBUM C 3TUM Kak COGCTBEHHOE KOMMYHUKATMBHOE NoBeAeHWe, Tak U KOMMYHUKaTUBHOE



noseneHmne Apyrnx y4aCtHMKoB MHOA3bIYHOIO obLeHus.

[na oueHVBaHWS pe3ynbTaToB OOy4YeHUS Ha Tekyllel aTTecTaumu ucnonb3yeTcs 4-GannbHas
LUKana: «OTNIMYHO», «XOPOLLOY», «YAOBNETBOPUTENbHOY», KHEYAOBNETBOPUTENBHOY.

CoOTHOLLEHWNE NoKasaTenemn, KpUTEPMEB U LLKarbl OLIEeHNBAHUS pe3ynbTaToB 00y4YeHUsi Ha TEKyLLEeN
aTTecTauum:

YpoBeHb
KpuTepumn oLeHMBaHUSA KOMNETEHLUN cchopmuposaHHocTu | LLkana oueHok
KOMMNeTeHLW
lMonHoe cooTBeTCTBUE OTBETA CTYAEHTA BCEM LLUECTU
nepevncneHHbIM nokasartensam. KomneteHuum
chopMmnpoBaHbl NOMHOCTLIO, UCMONb3YIOTCS [NoBbILLEHHbIN OTnunyHo
cuctematumyecku. Oby4varowmincs B NOIHOM Mepe BriageeT YPOBEHb

NMOHATUWHBIM annapaTtoM AaHHoW o6nacTn Hayku
(TeopeTnyeckMy 0CHOBaMU AUCLUMMIINHBI), CNOCOBEH
UNNIOCTPUPOBAaTL OTBET NpuMepamMu, aktamu, JaHHbIMA
Hay4HbIX UCCNEAOBaHUN, MPUMEHATL TeOpETUYECKNE
3HaHWA ONS peLleHns NpakTUYeckmx 3agad.

OTBeT CTyaeHTa Ha KOHTPOJSIbHO-U3MePUTENbHbIV
MaTtepuan He COOTBETCTBYET O4HOMY U3 NEPEYNCIIEHHbIX
nokasartenemn, Ho oby4yatoLmncs gaeT NnpaBuNbHbIE ba3soBbIli ypoBEHb XopoLo
OTBETbI Ha AOMOMHUTENbHbIE BONPOCHI. KomneTeHuuun B
Luenom copMmpoBaHbl, HO NPOSABIAITCSA N UCMONb3YHTCS
dparMeHTapHO, He B NOSTHOM 06bEME, UTO BhIpaXKaeTcs B
OTAenbHbIX HETOYHOCTSAX Npu oTBeTe. OTBET OTNMYaeTcs
MeHbLLEN 06CTOATENbHOCTLIO, FyOnHON,
000CHOBAHHOCTbBIO Y MOMIHOTON, YEM MPY MOBLILLIEHHOM
YpOBHE CPOPMMPOBAHHOCTU KOMMETEHLMIA.

OTBeT CTygeHTa Ha KOHTPOJSIbHO-U3MePUTENbHbIV
mMaTepuan He COOTBETCTBYET fo0bIM ABYM 13
nepeyYncrneHHblx nokasarenen, obyyatowmmncs gaet lMoporoBbIN YypoBeHbL | YOOBRETBOPU-
HenonHble OTBEThLl Ha AOMNOMHUTENBbHbLIE BOMPOCHI. TenbHO
KomneTeHumn cchopmMmpoBaHbl B 00LLUX YepTax,
NPOSABNSATCH U UCMOSb3YIOTCA CUTYaTUBHO, YaCTUYHO,
YTO BblpaxaeTcs B 4OMNyCKaeMbIX HETOYHOCTSX U
CYLLLeCTBEHHbIX ownbkax npu oTBeTE, HAPYLLUEHUN NOTUKM
N3NOXEHWS, HEYMEHUN apryMeHTUpoBaTh U
060CHOBbIBaTb CYXXAEHWUSI U NPOeCCUOHANbHYH
no3nuuio.

OTBeT CcTyaeHTa Ha KOHTPONbHO-U3MEPUTENbHbIN
mMaTepwuan He COOTBETCTBYET MobbiM TpeM U3
nepeyncneHHbIx nokasartenen. KomneteHunn He - HeynosneTso-
cthopMnpoOBaHBbI, YTO BbipaXkaeTcsl B 6ECCUCTEMHBIX, puUTEnbLHO
OTPbIBOYHbIX 3HAHWSX, AOMYCKaeMbIX rpyobIxX
npodeccroHanbHbIX OoWnbKax, HEYMEHUN CBA3bIBATb
TEOPMIO C NPAKTMKOWN, yCTaHaBNMBaTb
MeXanCLUMNINHapHbIe CBA3U, (hOPMYNMPOBaTh BbIBOAbLI MO
OTBETY, OTCYTCTBMM COBCTBEHHOW NPOECCMOHANBHOM
no3nuun.




20.2 NpomexyTo4yHana aTrectauus

[MpomexyToyHaa aTTecTaums no AMCUUMIVHE OCYLLECTBISETCA C MOMOLLBIO CrieayroLmx
OLEHOYHbIX CpeacTB: NpoeKTa, NpeAcTaBNeHHOro B BUae YCTHOW nNpeseHTaumnm n ob6pasuoB TEKCTOB
corrnacHo criegiyroemy nnasy:

Organising events
Major steps
Stage |l. Info pack
1. Conference Info (what? where? when? who? why?)

Letter of Invitation 1

Agenda/Programme

About Participants

* Call for papers

Conference materials for interpreters (ppts)
7. Information letter

Stage Il. Visa Support and Tickets
1. Letter of Invitation 2

2. Registration Form (arrival/departure time; hotel)

Stage lll. Logistics
1. Participant Info (Table)

- arrival/departure/hotel

Stage IV. Entertainment.
1. Google Form (who? what? when?)

2. Lunches/dinners - menu

o0k wN

3. Booklet
Stage V. Follow-up.
1. Certificate

2. Cooperation Agreement
3. Thank-you letter
4. Pictures

Stage VI. Miscellaneous
Business card

OnucaHue TexHoMnorMM NpoBeaeHus

3ayeT npoBoaunTCs B hopMe npeacTaBrieHms npoekTa B popmarte yCTHOM nNpe3eHTaumm. Ha yctHyto
npeseHtTauuno ctygeHtam oteoamtca 10-12 MuHYT. 3agaHue rotoBuTcs oOyvalWMMUCS 3apaHee U
BbIMOMHSAETCA CaMOCTOATENbHO, B MNpouecce BbINOMIHEHNA obyvatowmecs MOryT 3agenctBoBaTb
WHOPMaLIMOHHbIE PECYPChl UHTEPHETA, CNpaBoOYHble MaTepuansl, CrioBapu.

TpeboBaHUs K BbINOMHEHWIO 3a4aHWUIA, LKambl M KpUTEPUM OLLEHUBAHUS
[na oueHMBaHUS pe3ynbTaToB 00yYEeHMS Ha 3K3aMeHe MCMNOMb3yoTCs crieayoLlmne nokasaTenu:

1) yMEHUE NNaHMpPOoBaTb, OPraHN30BbIBaTL U MPOBOAUTL MEPONPUATUS MEXKYTIbTYPHOrO XapakTtepa,
BKMOYasi Co34aHMe MUCbMEHHbIX (opMaToB OOLWEHUSl, COOTBETCTBYIOLMX KOHBEHLMAM
OCYLLIECTBIEHMS MHOSI3bIYHOMO B3aNMOAENCTBUS;

2) ymeHvne cBOOOAHO Mpe3eHTOoBaThb pe3ynbTaTbl NIaHUPOBaHWUS W OpraHu3auuv MeponpusiTus,
afeKkBaTHO MapKMpysl aTanbl ero OCYLLECTBINEHUS U peann3oBaHHbIe Ha KaXaoM aTane 3agauu
KOHCYIbTaTUBHO-KOMMYHMKaTUBHOIO XapakTepa.

Ons oueHvBaHUst pe3ynbTaTtoB OGyYEHUs Ha 3K3amMeHe Uchonb3yeTcs 4-6annbHasi Wwana: «OTAUYHOY,
«XOPOLLOY», «YAOBMNETBOPUTENBHO», KHEYAOBNETBOPUTENBHOY.



CooTHOLWEHME NoKa3aTenen, KputepueB 1 LWKalbl OLUeHBaHUA pe3ynbTaToB o6yquM;|.

YpoBeHb LWkana
Kputepumn oueHnBaHnS KOMNeTeHU MM chopMNPOBAHHOCTH OLIEHOK
KOMMeTEeHUMN
lMonHoe cooTBETCTBUE OTBETA CTYAEHTA BCEM LLUECTU
nepeyvmcneHHblmM nokasarendam. KomneteHunn chopmMmpoBaHbI
MOMHOCTBLIO, NCNONb3YTCS cuctemaTmnyeckn. Oby4varowmncs B [NoBbILWEHHbIN OTnunyHo
NnosiHoM Mepe BnagaeeT NOHATUMHbLIM annapaTtoMm AaHHON YpOBEHb

obnacTtu Hayku (TeopeTU4YeCcKMMN OCHOBaMM AUCLMMIMHDI),
cnocobeH UNNCTpUpoBaTh OTBET NpMMepamMu, hakTamu,
AaHHBIMU Hay4HbIX MCCNEOBaHUN, NMPUMEHSTb TEOpeTUYECKue
3HAHMA ANsi peLLeHns NPaKTUYEeCKnx 3agau.

OTBeT cTyaeHTa Ha KOHTPONbHO-M3MepUTENbHbIM MaTepuan
He COOTBETCTBYET OAHOMY M3 NEePEeYMCEHHbIX NoKasaTenen,
HO OGyyvarLUNCs AaeT NpaBuiibHblE OTBETLI Ha basoBbIN ypoBEHb XopoLluo
AOMNONHUTENbHbIE BONPOCHl. KOMneTeHuun B Liesiom
chopMmnpoBaHbl, HO NPOABNATCA U UCMOMb3YIOTCA
parMeHTapHo, He B NONIHOM 06beMe, YTO BbipaXkaeTcs B
OTAENbHbIX HETOYHOCTSX Npu oTBeTe. OTBET OTNMYaeTcs
MeHbLUEN 0BCTOATENBHOCTLIO, FNyOMHON, 06OCHOBAHHOCTbLIO U
NOMHOTON, YEM MPU NOBbILLEHHOM YPOBHE CPOPMMPOBAHHOCTU
KOMNETEHLMNN.

OTBeT cTygeHTa Ha KOHTPONbHO-M3MepUTENbHbIM MaTepuan
He cooTBeTCTBYeT NobbiM ABYM U3 NEepeYnCrieHHbIX
nokasarenemn, obyyarLmninca gaeT HENosHbIE OTBETHI HA lMoporoBbIN YpOBEHb | YOOBMETBO-
AOoMNoNHUTENbHbIE BOnpockl. KomneTeHuun cdhopMmnpoBaHhl B puUTEnsLHO
o6LWux YepTax, NPOABAITCA N UCNOMb3YKTCA CUTYaTUBHO,
YaCTMYHO, YTO BbIpaXKaeTcs B JOMyCKaeMbIX HETOYHOCTAX U
CYLLIECTBEHHbIX OLWMBKax nNpu OTBETE, HAapPYLLUEHMM FOTUKN
N3MNOXeHWs, HEYMEHUN apryMmeHTMpoBaTb U 060CHOBLIBATb
Cy>XOeHus 1 NpodeCCUOHanNbHY0 NO3NLNIO.

OTBeT cTyaeHTa Ha KOHTPONbHO-M3MepUTENbHbLIN MaTepuan
He COOTBETCTBYET NtoObIM TPEM U3 NEPEUNCTIEHHBIX
nokasatenen. KomneteHunn He CPOPMUPOBAHbI, YTO -- Heynosne-
BblpaxaeTcsa B 6€CCUCTEMHbIX, OTPLIBOYHbLIX 3HAHUSIX, TBOPUTENBHO
AonyckaemMblix rpyobix npodeccnoHanbHbIX ownbKax,
HeyMeHUn CBA3bIBaTb TEOPUIO C NPAKTUKOW, yCTaHaBNMBaTb
MeXancUMnnHapHble CBs3W, (hOpMYySIMpoBaTh BbIBOAbI MO
OTBETY, OTCYTCTBMM COBCTBEHHOW NPOdHECCMOHANBHOM
nosmumu.

20.3 ®oHA oueHOYHbIX cpeacTB cPOPMUPOBAHHOCTU KOMMNETEHLUUN CTYAEHTOB, PEKOMEHAYEMbIN
AnA npoBeAeHUs AMarHoCcTU4ecKnx pabort

YK-2.4 ®dopMynnpyeT KOHKPETHYLD, CneunpuyHyto, N3aMepumyto BO BPEMEHN U NPOCTPAHCTBE Uefb, a
Takke onpenensieT JOPOXHYI0 KapTy ABMXKEHUS K LIENN, UCXOASA U3 UMEIOLLMXCS PECYPCOB M OrpaHUYeHnin
YK-2.5 CocTtaBnseT mepapxumyeckyto CTPyKTypy paboT, pacnpegensieT no 3agadyam uHaHCOBblE U
TPYAOBblE pecypchbl

YK-2.6 OueHunBaeT adhdeKTUBHOCTb pPe3ynbTaToB NpoekTa

I'Iepequb 3aaHnUM ansi OLEeHKH C(bOpMVIpOBaHHOCTVI KoMneTeHUnun:



1) 3aKpblTble 3a4aHNs (TECTOBbIE, CPEAHUI YPOBEHb CMOXHOCTU, aBTOMaTUYeckasi Nposepka):

1 6ann

3apaHue

OTBeT

BbibepeTe npaBunbHbIA BapuaHT.
Choose the best option (a,b,c) to complete the sentence.

Your role as a Project Manager entails responsibility for ................. all kinds of
projects.

a) recruiting
b) managing
c) focusing

B

BbibepeTe npaBunbHbIA BapuUaHT.
Choose the best option (a,b,c) to complete the sentence.

As the manager, you would have to .............. the smooth running of the project.

a) recruit
b) break down
C) ensure

BbibepeTe npaBunbHbIN BapuaHT.
Choose the best option (a,b,c) to complete the sentence.

I’m a brand manager in Germany. | have a strong ............ in marketing. My main
expertise is brand management.

a) experience
b) background
C) career

BbibepeTe npaBunbHbIA BapuUaHT.
Choose the best option (a,b,c) to complete the sentence.

Good news! You know that | ............... the project proposal last week.

a) assembled
b) submitted
c) allocated

BbibepeTe npaBunbHbIA BapuUaHT.

Choose the best option (a,b,c) to complete the sentence.




We managed motivation very well in my last project by having a series of
................... available for the team members who reached their targets.

organisational capability to innovate.

a) targets
b) conditions
c) rewards

Ne | 3apgaHue OTBeT

6 | BbibepuTe 3aronoBok, oTpaxawLlnin cogepxaHune naparpada. C
Read the paragraph below and choose the heading.

Schedule the initial face-to-face meeting for the team members to get to know each
other and socialise. Given the team performance is based on trust it is important to
create time for people to get to know each other professionally and socially.

a) Establish group norms

b) Plan for virtual success

¢) Include face-to-face time

7 | YcTaHOBUTE COOTBETCTBUA Mexay npeanoxeHusmu. K kaxaoit nosvuum a-c | @. 2
noabepuTe COOTBETCTBYIOLLYIO NO3NLMI0 1-3. b 1
Match up the two parts of each question. 3

C.
a) How motivated do you
b) And how happy
c) Is there anything
1) are you with my style of leadership?
2) and the team feel at the moment?
3) about my style that demotivates you?

8 | YcTaHOBUTE COOTBETCTBMSI MeXAYy CroBaMM, KOTOpble 4acTo ucronb3ytotea ans | a. 3
onucaHnsa 6ecnoKoNCTB Y4aCTHUKOB NPOEKTOB, U UX A€PUHNLNAMN. b 1
Match these words (a-h), which are often used when discussing staff worries about
projects, with their definitions (1-3). c.2
a) objection
b) reluctant
c) sceptical
1) unwilling
2) not believing in something
3) an argument against something

9 YCcTaHOBUTE COOTBETCTBUS Mexay npeanoxeHusamun. K kaxgonm nosvumm a-c | 2. 2
noabepuTe COOTBETCTBYHOLLYHO No3uumto 1-3. b 3
Connect the ideas to create messages that ‘sell’ a project which aims to increase ]

C.




a) We've had some excellent early project successes,

b) Our ability to innovate faster will be enhanced by this project.
c¢) The project will deliver much better risk management.

1) As a result, we will make fewer mistakes in future.

2) despite quite serious resource problems.

3) In addition, we will also see cost efficiencies in some areas.

10 | YcTaHOBUTE COOTBETCTBUS MeXAy MeToJamu, KOTopble MOXEeT WCMonb3oBaTh | a. 2
NPOEKTHbIN MeHeKep OTBeTa Ha ChoXHble/HeyaobHble BOMPOCHI, U
NpeanoXeHnsaMmn, KOTopble UNNMIOCTPUPYIOT AaHHbIA METOA. b. 1
Match each of these techniques (a-c) which a project leader can use to handle | ©: 3
difficult questions (a-c) with a sentence exemplifying each technique (1-3).

a) Avoid giving a direct answer

b) Show understanding if a questioner shows emotions

c¢) Clarify a question

1) | appreciate the frustration; the catalogue will be ready soon.

2) Well, it’s difficult to give an exact date, as there are many variables.

3) What do you mean by ‘help’?
2) OTKpPbITble 3adaHus (TECTOBbIE, NOBbILLIEHHbIV YPOBEHb CNOXHOCTU, Py4Has NpoBepKa): 2
6anna

Ne | 3apaHue OTBeTt

11 | BoccTaHoBUTE NOPSAOK COB B MPEASIOXKEHMUMN. A number of

complaints
Put the phrase in the correct order to describe negative reactions to a project | have been
designed to improve customer service. received that
the project is
high levels of stress / have been received / in the team / that the project / a number | generating
of complaints / is generating high levels of
stress in the
team.

12 | BoccTtaHOBMTE NOPSAOOK CIOB B NPEASIOKEHUMN. | am delighted

to confirm that
Put the phrase in the correct order to create the sentence which a project leader | all the major
might use during an end-of-project presentation to a sponsor. targets of the

project have
all the / have been achieved / | am delighted / major targets / to confirm that / of the | been achieved.
project




13 | 3akoHuUMTE BTOpPOE NMpeasnoXxeHne Takum obpasom, 4Tobbl OHO cooTBeTcTBOBAsO | forward
CMbICNy NEPBOro NPeanoXeHus, HO NpUHaanexano kK opmManbHOMY PErUCTpy.
Complete the second sentence so that it expresses the same idea as the first
sentence but in a more formal style.
See you next week.
-lverymuch look .................... to seeing you next week.
14 | 3akoHunTE BTOpPOE NpeanoxeHue Takum obpasom, 4ToObl OHO COOTBETCTBOBAIO | apologise
CMbICINy NepPBOro NpeanoXeHus, HO NpuHaanexano K gopmarnbHOMY PerucTpy.
Complete the second sentence so that it expresses the same idea as the first
sentence but in a more formal style.
Sorry, I forgot to tell you about Jane before.
Imust................ for not informing you about Jane sooner.
15 | Read the information below. Which topic is NOT covered in a performance review? | B
a) assessing employee’s performance
b) reviewing goals
c) identifying areas of improvement
A performance review often consists of two parts. The employee writes a self-
assessment and the manager writes a review report evaluating the employee’s
achievements and identifying areas for improvement. Both parties then meet to
discuss what they have written.
In some companies the appraisal is carried out once a year (annual review) and at
the end of it employees and their managers set goals for the coming year. Other
companies may have more frequent reviews throughout the year.
3) oTKpbIThIE 3a4aHNSA (MUHU-KEWChI, CPeAHUI YPOBEHb CNOXHOCTU, pyYHas npoBepka): 5
bannos
Ne | 3apgaHue OTBeT
16 | HasoBuTe Tpu npobnembl, KOTOpbie MOryT BocnpenaTcTBoBaTb cBoeBpemeHHou | Difficulties
peanunsauum npoekTa. collecting
research data;
What kind of problems can delay a project? Give three examples. people leaving
the project
Example: unrealistic deadlines team:;
inadequate
T budgets;
2 techno|ogy
K . problems;
unexpected
market
developments
17 | Dante Tpu npuMepa HaBbIKOB, KOTOpbIMM Bbl cuMTaeTe porkeH obGnagath | Be highly
NPOEKTHLIN MeHeaxXep. organised; be
driven/motivat




What do you think are the three most important skills needed to be a good project
manager? Give three examples.

To be a good manager, you must:

Example: have the determination to cope with busy schedules.

ed to reach
targets; have
planning skills;
have
negotiation
skills; be able
to
communicate

2 well with
B people  (both
verbally and in
writing); have
an
understanding
of budget
control/schedul
ing
18 | OTBeTbTE Ha Bonpoc. Bal oTBeT gomkeH cogepXxartb He MeHee 50 crios. Many  things

Answer the question (50 — 120 words).

Why is planning important for projects? What kinds of things need to be planned to
ensure a successful start for a project?

need to be
planned before
a project starts,
including:

1) roles and
responsibilities
(who is doing
what?)

2) objectives /
goals / scope
(what is the
project trying to
achieve?)

3) organisation

(how is the
work to be
structured?)

4) resources

(budget and
human
resources
need to be
defined)
5) schedule
(how long is
the
project/when is
the first
deadline?)
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CTUIb. leadership:

directive,




Write three words or phrases that match each style of leadership.

1. Autocratic leadership:
2. Democratic leadership:
3. Charismatic leadership:

hierarchical,
traditional

2. Democratic
leadership:
group-
oriented, team-
based,
communicative

3. Charismatic
leadership:
personality-
driven,
inspirational,
reward-based
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Pacnonoxute pesynbtatel CBOT-aHanusa (1-12) B COOTBETCTBYIOLLME KaTeropum
(a-d). Kaxxgas kaTeropus cogepXuTt no Tpu pesynbtara.

Expo Marketing Consultants carried out a SWOT analysis on GUBU Toys Ltd. Put
all their findings (1-12) in the correct category (a-d) to complete SWOT analysis.
Each category contains three findings.

a) Strengths

b) Weaknesses

c) Opportunities

d) Threats

1. Reliable and committed workforce

2. Use of wood — seen as ‘good for the environment’
3. High labour costs

4. Location — far from population centres

5. Beautiful handmade toys

6. E-commerce

7. Lack of IT training in staff

8. Declining interest in domestic markets for traditional toys
9. Potentially strong demand in Germany

10. Competition in Scandinavia

11. Increased competition from mail order companies

12. Selling by new channels

a)1,2,5
b) 3,4, 7
c)6,9, 12

d) 8, 10, 11




Kputepumn u wkanbl oueHnBaHuA 3agaHum ®OC:

[nsa oueHMBaHWs BbINONTHEHWUS 3a4aHUI UCMNonb3yeTcs GannbHas Wkana:

1) 3aKpbITble 3a4aHuMs (TECTOBbIE, CPEAHUIN YPOBEHb CNOXHOCTK):

1 6ann — ykasaH BEpHbI OTBET;
0 6annoB — ykasaH HEBEpPHLIN OTBET (MOMHOCTBIO UMM YaCTUYHO HEBEPHDIN).

2) OTKpPbITLIE 3a4aHUs (TECTOBLIE, MOBbLILLEHHbLIA YPOBEHb CNOXHOCTK):

2 6anna — ykasaH BEpHbIN OTBET,;
0 6annoB — ykasaH HEBEpPHLIN OTBET (MOMHOCTBIO UM YaCTUYHO HEBEPHBDIN).

3) OTKpbITLIE 3aA4aHUs (MUHU-KEWCHI, CPEOHUIA YPOBEHb CNOXHOCTU):

=

5 ©GannoB — 3agaHve BbINONHEHO BepHO (NOMy4YeH npaBwubHbIM OTBET, OBOCHOBaH
(aprymeHTMpoBaH) xo4 BbINONHEHUs (Npy Heo6XoaMMOCTW));

2 6anna — BbINOSIHEHWE 3aJaHNs COOEPXUT HE3HAUUTENbHbIE OLWNOKN, HO NpUBeAEH NPaBUbHbIV
XOA pacCyXAEHWW, Wnu MofyyYeH BepHbI OTBET, HO OTCyTCTBYeT 06OCHOBaHMe Xxoda ero
BbINOMHEHNs (ecnn OHO 6biNno HeobxoAWMbIM), UNW 3adaHue BbINOMHEHO He MONIHOCTbI0, HO
nony4yeHbl MNPOMEXYTOYHble (Y4aCTUYHbIe) pe3ynbTaTtbl, OTpaxawwme npaBUbHOCTbL XOo4a
BbINOMHEHNA 3afaHnsi, UNu, B Criyvyae ecnv 3agaHue COCTOUT M3 HECKOMbKMX Noa3agaHui, BEPHO
BbINonHeHo 50% Takux noalagaHum;

0 6annoB — 3agaHve He BbINOSHEHO U BbINOMHEHO HEBEPHO (MOMYyYeH HENPaBUIbHbIA OTBET, XOA4
BbIMOSIHEHNST OLULMOOYEH UMK COAEPXKUT rpyOble oLINGKN).

3apaHuna pasgena 20.3 peKOMeHOYHTCA K UCNONb30BaHUKO NMPU NpoBeAeHUN ANArHOCTUYECKUX
paboT C uenbi OLEHKN OCTaTOYHbIX pPe3yNnbTaTOB OCBOEHUS AAHHOW AUCUUNIIUHLI (3HaHUW,
YMEeHWUH, HaBbIKOB).
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